
2. Ilonsrrae H COCTaBnepconam.nsrx .l1.aHHhIX
Ilozt nepCOHaJIbHbIMH ,n;aHHbIMH pa60THHKa nOHHMaeTC5I HHcpopMaIJ;H5I,

neofixoznoaaa pafiorortarerno B CB5I3H C Tpy,n;OBbIMH OTHOIIleHH5IMH H KaCaIO~a5IC5I
KOHKpeTHoro pa60THHKa, a raioxe CBe,n;eHH5I0 cpaKTax, C06bITH5IX H 06CT05ITeJIbCTBaX
)l(H3HH pa6oTHHKa, n03BOJI5IIO~He H,n;eHTHcpHIJ;HpOBaTbero JIHqHOCTb. Ilepcouansnsre
ztanaue ncerna 5IBJI5IIOTC5IKOHcpH,n;eHIJ;HaJIbHOH,crporo OXpaH5IeMOHHHcpopMaIJ;HeH.

K nepCOHaJIbHbIM,n;aHHbIMpa60THHKa OTHOC5ITC5I:
- cpaMHJIH5I,HM5I,OTqeCTBO;
- nOJI, B03pacT;
- ztara H MeCTOpO)l(,n;eHH5I;
- nacnopTHble ,n;aHHble;
- anpec perHCTpaIJ;HHno MecTY )l(HTeJIbCTBaH anpec cpaKTHqeCKOrOnpO)l(HBaHH5I;
- HOMep renetpona (,n;oMaIIlHHH,Mo6HJIbHbIH);
- CBe,n;eHH5I06 o6pa30BaHHH (06pa30BaTeJIbHOe yspeacnenae, nepaon 06ynIeHH5I,

npHCBOeHHa5I KBaJIHcpHKaIJ;H5I,ztanasre ,n;OKYMeHTOB06 06pa30BaHHH; CBe,n;eHH5I0
npocpeCCI10HaJIbHOHuonroroaxe, CBe,n;eHH5I0 nOBbIIIleHHH KBaJIHcpHKaIJ;HH);

- CBe,n;eHH5I0 ceMeHHOM nOJIO)l(eHI1H,CBe,n;eHH5I0 COCTaBeceMbH (cpaMHJIH5I,HM5I,
OTqeCTBO,ztara pO)l(,n;eHH5I)

- CBe,n;eHI15I0 Tpy,n;OBOM craxe, npensrnyumx MeCTax pafiorsr, zioxonax C
npensuryurax MeCTpaoorsr;

- HOMep CHHJIC; HHH;

1. 06llJ,He nOJlO~eHHH

Ilonoxceaae 0 pafiore C nepCOHaJIbHbIMH ,n;aHHbIMHpa6oTHHKOB rHH CO PAH
paspaficrano B COOTBeTCTBHHC Tpy,n;OBbIMKo,n;eKCOMP<D, 3aKoHoM OT 27 HIOJI5I2006 r.
N2 152-<D3 H HopMaTHBHo-npaBoBbIMH aKTaMH, ,n;eHcTByIO~HMHna 'repprrropaa P<D.

HaCT05I~ee Ilonozcenae onpenenaer nopanox pa60TbI (npaexra, ysera, c6opa,
nOHCKa, o6pa6oTKH, nepenasa, HaKOnJIeHH5IH XpaHeHH5I) co CBe,n;eHH5IMH,OTHeceHHbIMH
K nepCOHaJIbHbIM,n;aHHbIMpa60THHKOB rHH CO PAH.

Ilon pa60THHKaMH no,n;pa3YMeBaIOTC5IJIHIJ;a, HMeIO~He rpyzrossre OTHOIIleHH5I C
rHHCOPAH.

HaCT05I~ee Ilonoacenne scrynaer B CHJIYC4 Ma5I2022 rona.

r. YJIaH -Y,n;34 Ma5I2022 rona

IIOJIO)KEHIIE
o PAliOTE C IIEPCOHAJIbHbIMII)1;AHHbIMII

PAliOTHIIKOB rmr CO PAH

MIIHIICTEPCTBO HAYKII II BbICIIIErO OliPA30BAHIDI P<D
<DE,lJ;EPAJIbHOErOCY,lJ;APCTBEHHOE lilO,lJ;iKETHOE ~PEiK,lJ;EHIIE HAYKII

rEOJIOrlIQECKIIH IIHCTIITYT lIM. H.JI. ,lJ;OliPRQOBA
ClIlilIPCKOrO OT,lJ;EJIEHII5IPOCCIIHCKOH AKA,n;EMIIII HAYK

fIpHJIO)l(eHHe NQ 1
K IIpHKa3Y OT «_£_» ~ 2022r.

"'"/~ ~<'-.



2

3. llpUHII,UnbI o6pa6oTKH nepconansnsrx )1,aHHbIX
06pa60TKa rrepCOHaJIbHbIX .n:aHHbIX BKJIIO'1aeT B ce65I IIX rrOJIYl1eHIIe, xpaaeane,

KOM6HHIIpoBaHIIe, nepeaasy, a .raxace aKTYaJIH3aIIHIO, 6JIOKHpOBaHIIe, 3aIIIIITY,

YHH'1TO)l<eHHe.

IIOJIYl1eHHe, xpaneane, KOM6HHHpoBaHHe, nepeziasa HJIH JII060e ztpyroe

IICrrOJIb30BaHHe rrepCOHaJIbHbIX .n:aHHbIX pa60THIIKa M01KeT oCYII(eCTBJI5ITbC5I'

IICKJIIO'1IITeJIbHO B IIeJI5IX 06eCrre'1eHII.SI C06JIIO.n:eHII5I3aKOHOB H HHbIX HopMaTHBHbIX

rtpasossrx aKTOB, co.n:eHcTBH5I pa60THHKaM B Tpy.n:0YCTpoHcTBe, 06Yl1eHHH H

rrpozrsrosenan no cnyzsfie, 06eCne'1eHH5I JIH'1HOH fieaonacnocra pa60THHKOB, KOHTPOJI5I

KOJIH'1eCTBaII Ka'1eCTBaBbIrIOJIH5IeMOHpa60TbI H 06eCne'1eHH5I coxpannocrn IIMyII(ecTBa.

IIoL( 6JIOKIIpOBaHHeM rrepCOHaJIbHbIX L(aHHbIX nOHHMaeTC5I npexreaaoe

npexpamenne onepaunii no HX 06pa60TKe rro Tpe60BaHHIO cyfisexra rrepCOHaJIbHbIX

.n:aHHbIX rrpH BbI5IBJIeHHH HM aenocrosepaocru ofipafiart.raaexnax cBe.n:eHIIH IIJIH

nenpasovepnsrx .n:eHcTBHHB OTlIOIIIeHHH ero .n:aHHbIX.

IIpII 06pa60TKe nepCOHaJIbHbIX .n:aHHbIX pa60THHKOB pacoronarens B JIHIIe

zmpexropa snpase onpenenars cnocofisr 06pa60TKII, .n:oKYMeHTHpOBaHH5I,xpaHeHH5I H

- cnertenna 06 OTKpbITbIX 6aHKoBcKIIX C'1eTaX;

IIH<p0pMaUJ15I 0 rrpacve, nepesozte, YBOJIbHeHHII II IIHbIX C06bITII5IX,

OTHOC5IIIIIIXC5IK TPy.n:OBOH.n:e5ITeJIbHOCTHpa60THHKa B rHH CO PAH
- HaJIII'1IIe cy.n:IIMocTeH;

- MeCTOpa60TbI IIJIH Y'1e6bI, noxtepa reneqioaos '1JIeHOBceMbH II po.n:cTBeHHIIKoB;

- pa3Mep 3apa60TI-lOH rrJIaTbI;

- COCTaB.n:eKJIapHpyeMblx cBe.n:eHHH;

- CBe.n:eHH5I,coztepzcantaeca B rrpmcasax no JIH'1HOMYCOCTaBY,B JIH'1HOMzrene,

JIII'1HOHKapTO'1KII (<popMa T2), Tpy.n:OBOMztoroaope, Tpy.n:OBOHKHH)l{Ke pa60THHKa;

- CBe.n:eHII5I, conepacannre MaTepIIaJIbI no nOBblIIIeHIIIO KBaJIII<pIIKaIIIIH H

nepenonroronxe COTpy.n:HHKOB,IIX aTTeCTaIIIIH, CJIY)l{e6HbIMpaCCJIe.n:oBaHH5IM;

- aHI<eTa;

- pe3YJIbTaTbI Me.n:HIIHHCKoro 06CJIe.n:oBaHII5I;

- !l>oTorpa<pIIH;

- mrue CBe.n:eHH5I,OTHOC5IIIIIIeC5IK rrepCOHaJIbHbIM.n:aHHbIMpa60THHKa.

C06cTBeHHHKoM HHcpopMaUHoHHbIX pecypCOB (nepCOHaJIbHbIX zramnax) - 5IBJI5IeTC5I

cyfit.exr, B nOJIHOM 06'beMe peaJIII3YlOIIIIIH nOJIHOMO'1II5I BJIa.n:eHII5I, nOJIb30BaHII5I,

pacnopaaceana 3THMH pecypcana. 3TO JII060H rpaacnanaa, K JIH'1HOCTII xoroporo

OTHOC5ITC5ICOOTBeTCTBYIOIIIHenepcouansuue ztannsre, II KOTOPbIHBCTynHJI HJIII H3'b5IBHJI

»cenanae BCTynHTb B rpynossre OTHOIIIeHH5ICpafioronarenexr.

lIep)KaTeJIeM nepCOHaJIbHbIX .n:aHHblX5IBJI5IeTC5Ipafiorortarem., KOTOPOMYpa60THHK

.n:06POBOJIbHOnepenaer BO BJIa.n:eHIIe CBOH nepconansnsre zraansre. Pa60To.n:aTeJIb

BbIrIOJIH5IeT <PYHKIIHIO BJIa.n:eHII5I 3THMH .n:aHHbIMH H 06JIa.n:aeT nOJIHoMo'1H5IMH

pacnopazceana HMH B rrpezrerrax, YCTaHOBJIeHHbIX3aKOHo.n:aTeJIbCTBOMP<l>.
IIOTpe6fITeJI5IMH (nOJIb30BaTeJI5IMII) rrepCOHaJIbHbIX L(aHHbIX 5IBJI5IIOTC5I

IOpH.n:H'1eCKHeH <pH3H'1eCKHeJIHIIa, 06paIIIa1OIIIIIeC5I K c06cTBeHHHKY IIJIH ztepxcarerno

rrepCOHaJIbHbIX .n:aHHbIXsa nOJIY'1eHHeM He06xo.n:HMbIX cBe.n:eHIIH H rrOJIb3yroIIIHeC5I HMII

6e3 npaBa neperra-nr H pasrnauremra.
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5. Tlo.ay-renac, ofipafio'rxa, HaKOnJIeHHe nepconam.nsrx ~aHHbIXpa6oTHHKOB
Bee nepcoaansasre zramrsre pa60THIfKa norrysarorca Y Hero caxioro. Pafioroztarern,

srrpaae norry-rarr, nepconansnsre ,[(aHHbIe pa60THIfKa OT rpersnx rtan .ronsxo npn
HanIfqIflil uucsncaaoro COrnaCH5I pa60THIfKa lilnIf B IfHbIX cnysaax, rrp5IMO
rrpe,[(YCMOTpeHHbIXB 3aKOHo,[(aTenbCTBe.

IIaKeT aaxemo-fiaorpadnrsecxax If xapaKTepH3YIOIlI,IfX MaTepIfaJIOB (zranee rraxer)
pa60THHKa <popMIfpyeTC5I nocne If3,[(aHlil5I npmcasa 0 ero npaesre na pa60TY. IIaKeT
065I3aTenbHO cozrepsorr nIfQHYIO KapTOqKY <pOPMbI T -2, a TaK)I(e MO)l(eT conepzcars
,[(oKYMeHTbI, conepacaurae nepconansnsre ztaaasre pa60THIfKa, B nopaaxe, OTpa)l(aIOIlI,eM
npouecc rrpnexra na pa60TY.

ITaKeT rrOrrOnH5IeTC5IHa rrpOT5I)I(eHMIfBceH TPy'[(oBoH ,[(e5ITenbHOCTMpa60THMKa B
rHH CO PAH. U3MeHeHM5I, BHOCMMbleB KapTOQKYT-2, ,[(On)l(HbI 6bITb noznuepxcreasi
CO{)TBeTcTBYIOIlI,HMM,[(OKYMeHTaMM(aanpavep, KOrrIf5ICBIf,[(eTenbCTBa0 fipaxe).

Pa60THHK 065I3aH:
- nepenaaarr, pafioronaremo HnH ero rrpeztcrasnremo KOMrrneKC ztocrosepasrx,

,[(oKYMeHTHpoBaHHblx rrepCOHaJIbHbIX ,[(aHHbIX, COCTaBKOTOPbIXYCTaHoBneH TpY,[(OBbIM
Ko,[(eKCOMP<!>;

- csoespeaeano C006IlI,aTb pafioroztaremo 06 H3MeHeHIfIf CBOHXrrepCOHaJIbHbIX
,[(aHHbIX( B re-renne rpex pafio-mx ,[(HeH)

Pa60THIfK HMeeT rrpaBO na:
- nonayro HH<p0pMaU;IfIO 0 CBOHX nepconansnsrx ,[(aHHbIX If 06pa60TKe 3TIfX

,[(aHHbIX;
- cB060,[(HbIH fiecrrrarnstii ztocryn K CBOHM rrepCOHaJIbHbIM ,[(aHHbIM, BKnIOqa5I

.npaso na nonyxemre KorrHH nI060H sarmca, conepzcameii nepcoaansasre naaasie
COTpY,[(HIfKa,sa HCKnIOqeHIfeM cnysaes, npenycaorpennsrx 3aKOHo,[(aTenbCTBOMP<!>;

- onpenenenae CBOIfX npencrannrenea ,[(n5I 3aIlI,IfTbI CBOI:lX rrepCOHaJIbHbIX
,[(aHHbIX;

- rpefiosaaae 06 HCKnIOqeHIfH nnn ncnpaaneaaa HeBepHbIX nmt uenonnux
rrepCOHaJIbHbIX ,[(aHHbIX, a TaK)I(e ,[(aHHbIX, 06pa60TaHHblx C napyureaaesr Tpe60BaHIfH.

Ilpn OTKa3e pafioronarena acxnro-nrn, nmr ncnpasars nepcoaarrsnsre ,[(aHHbIe
COTpY,[(HHKaOH IfMeeT npaso 3a5IBIfTb B rrIfcbMeHHoH <popMe pafioroztaremo 0 CBoeM
necornacan C cooTBeTcTBYIDIlI,IfM 060cHoBaHIfeM raxoro HeCOrnaCH5I. Ilepcoaansnue
zraaasre Ou;eHOqHOrO xapaxrepa pafiornux If xreer npaso ztorrornnrrs 3a5IBneHIfeM,
nsrpaacaronnoa ero c06CTBeHHYIOTOqKY3peHIDI;

- rpetioaanne 06 If3BeIlI,eHIfIf paficroztarenexr scex nmt, KOTOPbIM paaee 6bInlil
COO6IlI,eHbI nesepasre nmr ueuo.nn.re nepconansnsre ztaaasre pa60THIfKa, 060 scex
rrpOIf3Be,[(eHHbIXB HIfX IfCKnIOqeHIf5IX, ncrrpaanennax nna ztonorraeaaxx;

- 06)KanOBaHIfe B cyn mofisrx nenpaaonepnsrx ,[(eHcTBIfH IfnH 6e3,[(eHcTBIf5I
pafioroztarena npn 06pa60TKe H 3aIlI,HTeero rrepCOHaJIbHbIX,[(aHHbIX.

4. Hpaaa H 06S13aHHOCTHpa6oTHHKOB

3aIlI,HTbI rrepCOHaJIbHbIX ,[(aHHbIX COrpY,[(HHKOBrUH co PAH na fiaae COBpeMeHHbIX
HH<p0pMaU;HOHHbIX'rexnonorrrii.
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7. ,I(ocTyn K nepCOHaJIhHhIM )l,aHHhIM
Ilepcoaansaue nannsre '[(06POBOJIbHOnepenarorca pa6oTHIIKOM neuocpencrseauo

,[(ep)KaTeJIIO 3TIIX .l1:aHHbIX Il rrOTPe6IlTeJI5IM IICKJIIOQIITeJIbHO ,[(IDI o6pa6oTKII II

IICrrOJIb30BaHII5IB pafiore.

BHeIIIHHH .l1:0cTyrr.

K QIICJIY MaCCOBbIX norpefiareneii rrepCOHaJIbHbIX .l1:aHHbIXBHe THl-l CO PAH
MO)KHOOTHeCTIIrocynapcrseansre II aerocyaapcrsenasre <PYHKUIIOHaJIbHbleCTPYKTypbI:

- HaJIOrOBble IIHcrreKUIIH;

- rrpaBooxpaHIITeJIbHble opraHbI;

- opraHbI CTaTHCTHKH;

- CTpaXOBble areHTCTBa;

- BoeHKOMaTbI;

- opransr COUIIaJIbHOrOcTpaXOBaHII5I;

- rreHCIIOHHble <pOH)J;bI;

- rrO.l1:pa3,[(eJIeHH5IMYHHUHrraJIbHbIXopranos yrrpaBJIeHH5I.

BHYTpeHHIIH .l1:0CTyn.

6. Xpaueune nepCOHaJIhHhIX )l,aHHhIX pa6oTHIIKOB
ITaKeT pafiormnca Il JIIltIHble xapro-ncn XpaIDITC5I B 6YMa)KHOM BIl,[(e B Kanpoaoii

cJIY)K6e B CrreUHaJIbHO OTBe,[(eHHOM IIIKa<py, o6eCrretIHBaIOIIJ,eM 3aIIJ,HTy OT

HecaHKUHOHHpOBaHHoro ztocryna.

ITepCOHaJIbHble ,[(aHHble pa60THilKOB xroryr TaK)Ke xpaHl1TbC5I B 3JIeKTpOHHOMBH,[(e

B JIOKaJIbHOHKOMrrbIOTepHOHcern. ,lJ,ocTyrr K 3JIeKTpOHHbIM6a3aM ,[(aHHbIX, co,[(ep)KaIIJ,HM

nepconansnsre .l1:aHHble pa60THHKOB, 06eCrreqHBaeTC5I zrayxcryneaaarofi CHCTeMOH

rraponeii: na yposrre JIOKaJIbHOHKOMrrbIOTepHOHcern H na yponne 6a3 .l1:aHHbIX.

113MeHeHHe naponcii rrpOHCXO,[(HTHe peace ormoro pasa B zrsa MeC5Iua CHCTeMHbIM

a.l1:MIlHIlCTPaTopOM.

B ueJI5IX rrOBblIIIeHH5I fiesonacirocrn rro ofipafiorxe, rrepezrase H xpaHeHHIO

rrepCOHaJIbHbIX .l1:aHHbIX pa6oTHHKOB B HHcpopMaUHoHHbIX CHCTeMax rrpoBo,[(HTC5I IlX

06e3JIIlQIlBaHHe. ,lJ,IDI 06e3JIHQHBaHH5I rrepCOHaJIbHbIX ,[(aHHbIX rrpHMeH5IeTC5I MeTO.l1:

BBe.l1:eHIl5IH,[(eHTIl<pHKaTopOB, TO ecrs sasreaa tIaCTH CBe.l1:eHHHrrepCOHaJIbHbIX .l1:aHHbIX

Il,[(eHTHcpHKaTopaMil C C03.l1:aHHeMTa6JIHU COOTBeTCTBIl5IIl,[(eHTIl<pIlKaTopOB HCXO,[(HbIM

,[(aHHbIM.

Pa60THilK rrpe,[(CTaBIDIeTpa60TO,[(aTemO ,[(OCTOBepHbleCBe,[(eHIl5I0 ce6e. Pa60THilK

Ka'[(pOBOH CJIY)K6bI, OTBeTCTBeHHbIH aa .l1:0KYMeHTaUIlOHHOeoficcnc-reane Ka'[(pOBOH

,[(e5ITeJIbHOCTIl, npmnoraer OT rrpamoraevoro na pa60TY COTPY.l1:HIlKa,[(OKYMeHTbI,

nponepaer ,[(OCTOBepHOCTbCBe,[(eHIlH, CBep5I5Izrannsre, npencraaneaasie pa60THilKOM, C

IlMeIOIIJ,IlMIlC5Iy pafiormrxa ,[(OKYMeHTaMil.

Pa60TO.l1:aTeJIbHe nrrpase Tpe60BaTb OTpafiormnca rrpe,[(CTaBJIeHIl5IIlH<popMaUilil 0

rrOJIIlTiltIeCKIlX Il pem1TIl03HbIX y6e)K.l1:eHIl5IXIl 0 ero tIaCTHOH)KIl3HIl.

ITPil Il3MeHeHilil rrepCOHaJIbHbIX ,[(aHHbIX pa60THilK YBe,[(OMJI5IeTpa60To,[(aTeJI5I 0

TaKIlX H3MeHeHIl5IX (B .resenne rpex pa60tIHX .l1:HeH).

ITo xrepe aeofixozmxocrn pafioroztarcm, ncrpefiyer y pafiormrxa zrorronaa'rcrrsmrc
CBe.l1:eHIl5I.

-:
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9. Ilepenasa nepconam.nsrx ,lJ,aHHhIX pa6oTHHKOB
lIHcpopMaIl,l15I, OTHOC5IIIJ;a5lC5IK rrepCOHaJIbHbIM ,n:aHHbIMpa60TH11Ka, MO)l(eT 6bITb

npenocrannena rccynapcraeansur opraaan B nopanxe, YCTaHOBJIeHHOM<pe,n:epaJIbHbIM
3aKOHOM.

Pa60To,n:aTeJIb He srrpase rrpe,n:OCTaBJI5ITbnepcoaansnsre zraaasre pa60TH11Ka
.rpersen CTopOHe6e3 nacsxreanoro COrJIaC1151pa60TH11Kasa 11CKJIIOQeH11eMcnysaes, xorna
3TO Heo6xo,n:11MOB Il,eJI5IXnpezrynpeacneaaa yrposst )l(113H11113,n:OPOBbIOpa60TH11Ka, a
raioxe B CJIYQa5lX,YCTaHOBJIeHHbIX<pe,n:epaJIbHbIM3aKOHOM.

IIp11 rrepezra-re rrepCOHaJIbHbIX ,n:aHHbIX pa60TH11Ka pafioronarens ,n:OJI)l(eH
C06JIIO,n:aTbCJIe,n:YIOIIJ;11eTpe6oBaH1151:

- rrepenasa rrepCOHaJIbHbIX ,n:aHHbIX OT nepzcarena 11JI11ero rrpe,n:CTaB11TeJIeH
BHernHeMY rroTpe611TeJIIO MO)l(eT ,n:orrYCKaTbC5IB M11H11MaJIbHbIX06'beMaX 11 TOJIbKO B
Il,eJI5IX BbIIlOJIHeH1151sazras, COOTBeTCTBYIOIIJ;l1X06'beKT11BHOH rrp11Q11Hecfiopa 3T11X
,n:aHHbIX;

8. HCnOJlh30BaHHe nepcouam.nsrx ,lJ,aHHhIX pa6oTHHKOB

Ilepconansnsre ,n:aHHble pa60TH11Ka 11CrrOJIb3YIOTC5I,n:JI5I Il,eJIeH, CB5I3aHHblX C
.BbIIlOJIHeH11eMpa60THl1KOM Tpy,n:OBbIX<PYHKIl,l1H.

Pafioronarern, 11CrrOJIb3yeTnepconansnsre nannsre, B qaCTHOCTl1, ,n:JI5Ipeurenna
BorrpOCOB rrpo,n:BIDKeH1151pa60TH11Ka rro cJIY)l(6e, Oqepe,n:HOCTH rrpe,n:OCTaBJIeHl151
eaceronnoro OTrrYCKa,YCTaHOBJIeH1151passrepa sapnnarsr, Harp a)l(,n:en1151, rrpe,n:OCTaBJIeH1151
rapaHT11H 11r.n. Ha OCHOBaHl1l1rrepCOHaJIbHbIX ,n:aHHbIXpa60TH11Ka pemaerca sonpoc 0
ztonycxe ero K 11H<PopMaIl,1111,COCTaBJI5IIOIIJ;eHrocynapcrseaayro, CJIY)l(e6HyIO 11JI11
KOMMepqeCKYIOTaHHy.

I1P11rrp11H5IT1111pemeami, 3aTpar11BaIOIIJ;11X11HTepeCbIpa60TH11Ka, pafioronarem, He
11MeeT npasa OCHOBbIBaTbC5Ina rrepCOHaJIbHbIX ,n:aHHbIX pa60TH11Ka, nony-renm.rx
11CKJIIOQ11TeJIbHOB pe3YJIbTaTe 11XaBTOMaT11311pOBaHHOHo6pa6oTK11 11JI113JIeKTpOHHoro
nocrynnenaa. Pa60To,n:aTeJIb raxzce He nrrpase rrp11H11MaTbpemenna, 3aTpar11BaIOIIJ;l1e
11HTepeCbIpa60TH11Ka, OCHOBbIBa5lCbna ,n:aHHbIX,,n:orrYCKaIOIIJ;11X,n:B05lKOeTOJIKOBaH11e.B
cny-rae eCJIl1na OCHOBaHl111rrepCOHaJIbHbIX,n:aHHbIXpa60TH11Ka HeB03MO)l(HO,n:OCTOBepHO
YCTaHOB11TbKaKOH-JI1160 cpaKT, pafioronarem, npezinaraer pa60TH11KY rrpencrasars
rr11CbMeHHblepa3'b5lCHeH1151.

BHYTPl1 rliH co PAH K paspany rroTpe611TeJIeHrrepCOHaJIbHbIX,n:aHHbIXOTHOC5ITC5I
pa60THl1Kl1 CTPYKTypHbIX nonpaaneneanii, KOTOPbIM 3Tl1 ztanasre neofixoznon.r ,n:JI5I
BbIIlOJIHeHl151,n:OJ1)KHOCTHbIX06513aHHOCTeH:

- pa60TH11KKa,n:pOBOHCJIY)l(6bI;
- COTpy,n:Hl1Kl16yxraJITepl111;
- PYKOBO,n:11TeJIl1CTPYKTypHbIX nonpasneneaati.
KOHKpeTHbIH nepe-rens pa60TH11KOB, ,n:OrrYIIJ;eHHbIXK pafiore C rrepCOHaJIbHbIM11

,n:aHHbIM11YTBep)l()l;aeTC5Irrp11Ka30Mzmpexropa.
Konnpoaarr, 11nenan, BbIIIl1CK11113rrepCOHaJIbHbIX,n:aHHbIXpa60THl1Ka paspenraerca

11CKJIIOq11TeJIbHOB CJIY)l(e6HbIX Il,eJI5IXC nacsxrenuoro paapenrenna OTBeTCTBeHHoro rro
paoore CrrepCOHaJIbHbIMl1,n:aHHbIM11.
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10.1. "BHyTpeHHHH aauurra"
OCHOBHbIM BIiHOBHHKOM HecaHKU;HOHHpOBaHHoro ztocryna K rrepCOHaJIbHbIM

,Il;aHHbIM 5IBJI5IeTC5I,KaK rrpaBIIJIO, nepcorran, pa60TaIOIIJ;HH C ,Il;OKYMeHTaMIi II 6a3aMH

zramrsrx. PerJIaMeHTaU;H5I zrocryna nepconana K KOHcplI,Il;eHU;HaJIbHbIMCBe,Il;eHH5IM,

,Il;OKYMeHTaMIi II 6a3aMH ,Il;aHHbIX BXO,Il;IIT B qHCJIO OCHOBHbIX HarrpaBJIeHIIH

10. 3all.l,UTa nepCOHaJIhHhIX )l;aHHhIX

ITO,Il; yrP030M IIJIIi orraCHOCTbIO YTpaTbI rrepCOHaJIbHbIX ,Il;aHHbIX rrOHIiMaeTC5I

e,Il;IIHlIqHOe IIJIIi KOMrrJIeKCHOe,peansnoe IIJIIi rrOTeHU;lIaJIbHOe,aKTIIBHoe IIJIIi rraCCIIBHoe

rrp05IBJIelIlIe 3JIOYMbIIIIJIeHHbIX B03MO)l(HOCTeMBHeIlIHIIX IIJIIi BHyTpeHHIIX IICTOqHIIKOB

yrpossr C03,Il;aBaTb He6JIarOrrplI5ITHbIe C06bITH5I, OKa3bIBaTb ,Il;ecTa6HJIH3IIpYIOIIJ;ee

B03,Il;eMCTBliena 3aIQlIIQaeMYIO IIHcpopMaU;HIO.

PIiCK yrP03bI JII06bIM HHcpopMaU;HoHHbIMpecypcaxr C03,Il;aIOTCTHxHMHble6e,Il;CTBH5I,

3KCTpeMaJIbHbIecIiTyaU;IIH, reppopacra-recxne ,Il;eHCTBII5I,asapan TeXHHqeCKHXCpe,Il;CTBH

JIHHHH CB5I3H, ztpyrne 06'beKTHBHble 06CT05ITeJIbCTBa, a TaK)I(e aamrrepecosaansre H

neaamrrepecosaansre B B03HHKHOBeHHHyrpossr JIHu;a.

3aIIJ;IITa rrepCOHaJIbHbIX ,Il;aHHbIX rrpe,Il;CTaBJI5IeT C060H )l(eCTKO

pernaaenrnpoaanasni TeXHOJIOrlIQeCKIiH npouecc, rrpenynpeacraiouuui HapYIlIeHHe

ztocrynuocnr, u;eJIOCTHOCTH,,Il;OCTOBepHocTHH KOHcplI,Il;eHU;HaJIbHOCTHrrepCOHaJIbHbIX

,Il;aHHbIXII, B KOHeqHOM csere, 06eCrreqHBaIOIIJ;IIM,Il;OCTaTOqHOnaneacnyto fiesonacaocrr,

IIHcpopMaU;IIH B rrpou;ecce yrrpaBJIeHqeCKOH H rrpOII3BO,Il;CTBeHHoH ,Il;e5ITeJIbHOCTH

npennpnarna.

- rrpn nepenaxe rrepCOHaJIbHbIX ,Il;aHHbIX COTpY,Il;HIIKa norpefiarenaa (B TOMqlICJIe

II B KOMMepqeCKIiX uenax) sa nperrensr fI1H CO PAH pa60TO,Il;aTeJIb He ,Il;OJI)I(eH

C006IIJ;aTb 3TlI ztannsre rperseii CTopOHe 6e3 rracsxreaaoro COrJIaClI51COTpY,Il;HIIKa,sa

IICKJIIOqeHlIeM cnysaes, xorna 3TOHe06xo,Il;IIMO B nensx npezryrrpeacnenaa yrP03bI )l(1I3HII

II 3,Il;OPOBbIOCOTPY,Il;HIIKaIIJIIi B CJIyqa5IX,YCTaHOBJIeHHbIXcpe,Il;epaJIbHbIM3aKOHOM;

- OTBeTbI na npasosrepnsre rrlICbMeHHbIe sanpocsr npyrnx CPIIPM,yqpe)l(,Il;eHIIM II

opraHlI3aU;IIM ,Il;aIOTC5IC pa3peIlIeHII5I mrpercropa II TOJIbKOB rrlICbMeHHOMcpopMe II B TOM

ofir.exie, KOTOPbIMrr03BOJI5IeTHe pasrnamars 1I3JIlIIIIHlIM 06'beM rrepCOHaJIbHbIXCBe,Il;eHIIM;

- He ,Il;OrrYCKaerC5Icrse-rarr. na nonpocsr, CB5I3aHHbleC uepenaseii rrepCOHaJIbHOM

IIHcpopMaU;1I1irro TeJIecpOHYIIJIIi cpaKCY;

- rro B03MO)l(HOCTlirrcpcoaansm.re namrue 06e3JIlIqIIBaIOTC5I.

B cnynae eCJIIi JIIIU;O,06paTIIBIIIeeC5I C 3arrpOCOM,He yrrOJIHOMOqeHOcpe,Il;epaJIbHbIM

3aKOHOM IIJIIi HaCT05IIIJ;IIMITOJIO)l(eHlIeM na nony-renae IIHcpopMaU;lIlI, OTHOC5IIIJ;eMC5IK

rrepCOHaJIbHbIM ,Il;aHHbIM pa60THIIKa, pa60TO,Il;aTeJIb 065I3aH OTKa3aTb JIIIU;y B asina-re

·IIHcpopMaU;lIli. JIIIU;y, 06paTIIBilieMYC5I C 3arrpOCOM,BbI,Il;aeTC5IYBe,Il;OMJIeHlIe06 OTKa3e B

BbI,Il;aqemnpopaanaa.
Pa60TO,Il;aTeJIboriecne-nrsaer ueztenne »cypnana yxera BbI,Il;aHHbIX rrepCOHaJIbHbIX

,Il;aHHbIXpa60THIiKOB, B KOTOPOMperIICTplIpYIOTC5I sanpocsr, CPIIKCIIPYIOTC5ICBe,Il;eHII5I0

JIIIu;e, nanpaaaaurev aanpoc, ,Il;aTa rrepena-nr rrepCOHaJIbHbIX ,Il;aHHbIX IIJIIi rtara

YBe,Il;OMJIeHII5I06 OTKa3eB rrpe,Il;OCTaBJIeHIIIirrepCOHaJIbHbIX,Il;aHHbIX,a TaK)I(e OTMeqaeTC5I,

KaKa5IIIMeHHO IIHcpopMaU;lI5I6bIJIa nepenana.

IToTpe6lITeJIli rrepCOHaJIbHbIX ,Il;aHHbIX ,Il;OJI)I(HbI rrozmncars 065I3aTeJIbCTBO 0

Hepa3rJIaIlIeHIIIi rrepCOI-IaJIbHbIX,Il;aHHbIXpa60TI-IlIKa (ITpIIJIO)l(eHlIe N21).



7

- nopanox npaesra, ysera J1KOHTPOJI5I,n:e5lTeJIbHOCTJ1nOCeTJ1TeJIeH:;

- nponycxaoii pe)l(J1M;

xtep:

10.2. "BHemHHH 3aIIJ;HTa"

,I(IDI 3aIIJ;J1TbI KOH<pJ1,n:eHU:J1aJIbHOH:J1H<p0pMaU:J1J1C03,n:aIOTC5I nenenanpaanennsre
neonarorrpnsrnue YCJIOBJ151J1.rpyznronpeonomorsre rrpeII51TCTBJ151,n:JI5IJIJ1U:,rrbITaIOIIJ;J1XC5I

COBeprnJ1Tb HecaHKU:J10HJ1pOBaHHbIH: rrocryrr J1 OBJIa,n:eHJ1e J1H<p0pMaU:J1eH:. l(eJIbIO J1

pe3YJIbTaTOM HecaHKU:J10HJ1pOBaHHoro ,n:ocTyrra K J1H<p0pMaU:J10HHbIM pecypcan MO)l(eT

6bITb He TOJIbKO OBJIa,n:eHJ1e u:eHHbIMJ1 CBe,n:eHJ151MJ1J1 J1X J1CrrOJIb30BaHJ1e, HO J1 J1X

BJ1,n:0J13MeHeHJ1e, yHJ1~TO)l(eHJ1e, BHeCeHJ1e sapyca, nomrena, <paJIbCJ1<pJ1KaU:J151

cozrepacanaa peKBJ13J1TOB,n:OKYMeHTa J1zrp,
Ilon rrOCTOpOHHJ1M JIJ1U:0M rrOHJ1MaeTC5I JII060e JIJ1U:O, He J1MeIOIIJ;ee

nenocpeztcraennoro OTHOrneHJ151 K ,n:e5lTeJIbHOCTJ1 rHH CO PAH, rrOCeTJ1TeJIJ1,

COTpy,n:HJ1KJ1npyrnx OpraHJ13aU:J1H:,~pe)K,n:eHJ1H:.

ITOCTopOHHJ1e JIJ1u:a He ,n:OJI)I(HbI 3HaTb pacnpezieneaae <PYHKU:J1H:,patio-me

rrpoueccsr, TeXHOJIOrJ1IO COCTaBJIeHJ151,O<popMJIeHJ151,Be,n:eHJ151J1 XpaHeHJ151 ,n:OKYMeHTOB,

nen J1pafio-mx MaTepJ1aJIOB B Ka,n:pOBOH:cnysfie, B 6yxraJITepJ1J1 ..

,I(mI 3aIIJ;J1TbI nepCOHaJIbHbIX ,n:aHHbIX pa60THJ1KOB Heo6xo,n:J1MO C06JIIO,n:aTb P5l,n:

OpraHJ13aIJ;IfOHHOH: 3aIIJ;J1TbI J1HCPOPMaU:J1J1J1 npenaaanaaena ,n:IDI pa3rpaHJ1~eHJ151

rrOJIHOMOqJ1H: PYKOBO,n:J1TeJI5IMJ1J1 crreU:J1aJIJ1CTaMJ1 rnn co PAH. ,I(IDI 3aIIJ;J1TbI

rrepCOHaJIbHbIX ,n:aHHbIX COTPy,n:HJ1KOBHeo6xo,n:J1MO cofimonars pan xrep:

- OrpaHJ1qeHJ1e J1 perJIaMeHTaU:J151 COCTaBa pa60THJ1KOB, <PYHKU:J10HaJIbHble

06513aHHOCTJ1KOTOPbIX Tpe6yIOT KOH<pJ1,n:eHU:J1aJIbHbIX3HaHJ1H:;

- CTpOrOe J136J1paTeJIbHOe J1 060CHOBaHHOe pacrrpenerreane ,n:OKYMeHTOB J1

J1HCPOPMaU:J1J1Me)l(,n:y pa60THJ1KaMJ1;

- paU:J1OHaJIbHOe pa3MeIIJ;eHJ1e pafio-mx MeCT pa60THJ1KOB, npn KOTOPOM

J1CKJIIOQaJIOCb6bI 6eCK9HTPOJIbHOe J1CrrOJIb30BaHJ1e3aIIJ;J1IIJ;aeMOH:J1H<p0pMaU:J1J1;

- 3HaHJ1e pa60THJ1KaMJ1 TPe60BaHJ1H: HOpMaTJ1BHO - MeTO,n:J1QeCKJ1X,n:OKYMeHTOBrro

3aIIJ;J1TeJ1H<p0pMaU:J1J1J1COXpaHeHJ1J1TaH:HbI;

- HaJIJ1QJ1e Heo6xo,n:J1MbIX YCJIOBJ1H: B rrOMeIIJ;eHJ1J1 ,n:JI5I pa60TbI C

KOH<pJ1,n:eHU:J1aJIbHbIMJ1,n:OKYMeHTaMJ1J16a3aMJ1 ,n:aHHbIX;

- onpeneneane J1perJIaMeHTaU:J151COCTaBa pa60THJ1KOB, J1MeIOIIJ;J1Xrrpaao nocryna

(BXO,n:a) B rrOMeIIJ;eHJ1e, B KOTOPOM HaXO,n:J1TC5IBbIQJ1CJIJ1TeJIbHa51TeXHJ1Ka;

- OpraHJ13aU:J151rropamca yHJ1~TO)l(eHJ151J1H<p0pMaU:J1J1;

- CBOeBpeMeHHOe BbI5IBJIeHJ1enapyureana Tpe6oBaHJ1H: pa3pernJ1TeJIbHOH: CJ1CTeMbI

nocryna pa60THJ1KaMJ1 nonpaaneneana;

- BOCrrJ1TaTeJIbHa51J1paTb5lCHJ1TeJIbHa51pafiora C pa60THJ1KaMJ1 rrO,n:pa3,n:eJIeHJ151rro

npenynpeaorenmo YTpaTbI u:eHHbIX CBe,n:eHJ1H:npn pafiore C KOH<pJ1,n:eHU:J1aJIbHbIMJ1

,n:OKYMeHTaMJ1;

- He ,n:orrYCKaeTC5I nsrzraxa rraxera ,n:OKYMeHTOB (JIJ1QHbIX nen) pa60THJ1KOB na

patio-me MeCTa PYKOBo,n:J1TeJIeH:. JIJ1QHble nena xroryr BbI)J;aBaTbC5I na patio-tee MeCTO

TOJIbKO znrpexropy.

- nepconansnsre KOMrrbIOTepbI, B KOTOPbIX cortepacarca nepconansnsre ztamuae,

,n:OJI)I(HbI6bITb 3aIIJ;J1IIJ;eHbIrrapOIDIMJ1 ztocryna.



8

C.A.3aHreeBarJIaBHbIH crreQHaJIHCTrro xanpan

12. OTBeTcTBeHHocTb sa pasraamenae KOHcI>u)J,eHIJ,UaJIbHOii uHcI>0pMaIJ,UU,

caaaannoit C nepCOHaJIbHblMU )J,aHHblMU

)_::(HpeKTop,paspenraronmii zrocryn pa60THHKa K KOH<pH.n:eHQHaJIbHOMY.n:oKYMeHTY,
aecer rrepCOHaJIbHYlOOTBeTCTBeHHOCTbsa ztannoe paspemenne.

Ka)K.IJ:bIHpa60THHK rllH CO PAH, nony-rarouiaii .n:JI5Ipa60TbI KOH<pH.n:eHQHaJIbHbIH
.n:oKYMeHT, necer e.n:HHOJIHIJHyIO OTBeTCTBeHHOCTb sa coxpannocrs HOCHTeJI5I H
KOH<pH.n:eHQHaJIbHOCTbHH<p0pMaQHH.

Hapyurenue YCTaHOBJIeHHOrO3aKOHOM nopaznca cfiopa, xpaHeHH5I, HCrrOJIb30BaHH5I
HJIH pacnpocrpaaenas HH<popMaQHH 0 rpaaoiaaax (rrepCOHaJIbHbIX naaasrx) BJIeIJeT
.n:HcQHrrJIHHapHYlO, a.n:MHHHcTpaTHBHYlO, rpa)K.IJ:aHCKO-rrpaBoBYlO HJIH yrOJIOBHYlO
OTBeTCTBeHHOCTbrpaxcaan H lOpH.n:HIJeCKHXJIHQ.

11. Taparrraa KOHcI>u)J,eHIJ,UaJIbHOCTUnepconam.nsrx )J,aHHbIX pa6oTHuKOB

I1H<:}:>opMaQH5I,OTHOC5Iru:a5IC5IK rrepCOHaJIbHbIM .n:aHHbIM pa60THHKa, 5IBJI5IeTC5I
CJIY)Ke6HOHTaHHoH H OXpaH5IeTC5I3aKOHOM.

Pa60THHK snpase Tpe60BaTb rrOJIHYlO HH<popMaQHlO 0 CBOHX rrepCOHaJIbHbIX
.n:aHHbIX,06 HX 06pa60TKe, HCrrOJIb30BaHHHH xpaneana.

B crrysac pa3rJIameHH5I rrepCOHaJIbHbIX .n:aHHbIX pa60THHKa 6e3 ero COrJIaCH5IOH
snpase Tpe60BaTb OTpa60To.n:aTeJI5Ipa3b5ICHeHHH.

- nopanox OXpaHbI TeppHTOpHH, 3.n:aHHH,noxrcmcnaii, TPaHCrrOpTHbIX Cpe.n:CTB.
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rrepCOHaJIbHbIX~aHHbIX, B qaCTHOCTHCBe~eHH5!:

- 06 aHKeTHblXH 6HorpacjmqeCI<HX ~aHHbIX;

- 06pa30BaHHH;

- TPy~OBOMH 06IIIeM CTa)I<e;

- COCTaBeceMbH;

- rracrropTHbIX ~aHHbIX;

- BOHHCKOMyqeTe;

- 3apa60THoM rrJIaTe;

- COUHaJIbHbIXJIbrOTaX;

- CrreUHaJIbHOCTH;

- 3aHHMaeMOH~OJI)I<HOCTH;

- HaJIHq}IHCY~HMocTeH;

- a~pece MeCTa)KHTeJIbCTBa,~OMallIHeM TeJIe<p0He;

- MeCTepa60TbI HJIHyqe6bI l.IJIeHOBceMbH H pO~CTBeHHHKOB;

- CO~ep)KaHHHTpY~OBoro ~orOBopa;
- COCTaBertexrrapnpyemax cBe~eHHH 0 HaJIHqHHMaTepHaJIbHbIXuemrocrea;

- CO~ep)KaHHH~eI<JIapaUHH,noztasaexurx B HaJIOrOBYlOHHcrreKUHlO;

- conepxannn rrpHKa30B rro JIHqHOMYCOCTaBY;

- cozrepacanaa JIHqHbIX~eJI H TPy~OBbIX KHH)KeKpa60THHKOB;

- CO~ep)KaHHH MaTepHaJIOB, CB5!3aHHblX C nonsnuenaeu KBaJIH<pHKaUHH H nepenoztroroaxoii

pa60THHI<OB,HX aTTeCTaUHeH,CJIY)Ke6HbIMHpaCCJIe~OBaHH5!MH;

- CO~ep)KaHHHOTqeTOB,HarrpaBJI5!eMbIXB opransr CTaTHCTHKH.
51 npenynpexcneaa 0 TOM, qTO B cnysae napynrenna MHOIO Tpe60BaHHH )J,eHCTBYIOIIIero 3aKOHO)J,aTeJIbCTBa

H (HJIH) IIOJIO)l(eHH510 pafiore C nepCOHaJIbHbIMH )J,aHHbIMHpa60THHKOB rHH CO PAH, onpe)J,eJI5IlOIIIHX pe)l(HM

HX o6pa6oTI<H, B TOM qHCJIe B cnysae HX He3aKOHHoro pasrnanreana HJIH YTpaTbI, 51necy OTBeTCTBeHHOCTbB

COOTBeTCTBHHC )J,enCTBYlOIIIHM3aKOHO)J,aTeJIbCTBOM,B qaCTHOCTHcrarseii 90 TK.
C IIoJI0)KeHHeM 0 pafiore C nepCOHaJIbHbIMH )J,aHHbIMH pa60THHKOB niH CO PAH H rapaHTH51X HX 3aIIIHTbI

03HaKOMJIeH(a).

HOMepcepnnrracrropT BbI~aHHbIM

KO~

nonpaanenenas , rrOHHMaIO, qTO nonysaro ztocryn K rrepCOHaJIbHbIM ~aHHbIM

pa60THHKOB rllH co PAH H BOBpeM5!HCrrOJIHeHH5!CBOHX065!3aHHOCTeMOCYIIIeCTBJI5!lOHX 06pa60TKY

(B TOM qHCJIe cfiop, 3aIIHCb, CHCTeMaTH3aUHlO,HaKOrrJIeHHe,xpaaenne, YTOqHeHHe, HCrrOJIb30BaHHeH

rrepena-ry),
5I rrOHHMalO, qTO pasrnamenne rasoro pozta HH<popMaUHH MO)KeT HaHeCTH rrp5!MOMH (HJIH)

KOCBeHHbIMYIIIep6 pa60THHKaM I'Hl-l co PAH. B CB5!3HC 3THM naro 065!3aTeJIbCTBOrrpn 06pa60TKe

rrepCOHaJIbHbIX~aHHbIX pa60THHKOB I'Hll co PAH crporo C06JIlO~aTb Tpe60BaHH5! ~eMCTBYlOIIIerO

3aKOHO~aTeJIbCTBa,orrpezrenatonrero rrOp5!~OK06pa60TKH rrepCOHaJIbHbIX~aHHbIX, a TaK)KeIIoJIo)KeHH5! 0

pafiore rrepCOHaJIbHbIMH~aHHbIMH pa60THHKOB rllH COPAH. 5I norrrnepzcnaro, qTO aa HCKJIlOqeHHeM

cnysaen H (HJIH) npa OTCYTCTBHHYCJIOBHM,rrpe~YCMOTpeHHbIX~eMCTBYlOIIIHM3aKOHO~aTeJIbCTBOM,He
HMelO npaaa pasrnaurars CBe~eHH5! 0 pa60THHKax rllH CO PAH, OTHOC5!IIIHeC5!K xareropan HX

<D.RO., ,[IOJllKHOCTb

5I' ___

OE5I3ATEJIbCTBO

,n:HpeKTOpyrnn co PAH
A.A. ~hIraHKoBY

OT....

TIpHJIOlKeHHe N21
K TIOJIOlKemnO 0 pafiore C rrepCOHMbHbIMH ,[IaHHbIMH

pa60THHKOB rnn CO PAH
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