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1. O01mme noJio:keHu s

1.1. Hacrosimee [lomoxeHne O MOpsiIKE YHUUYTOXKEHHs IEPCOHAIBHBIX JAaHHBIX B
['MH CO PAH (manee — IlonoxeHne) yCTaHaBIMBAeT IEPUOJUYHOCTh M CIIOCOOBI
YHUYTOKEHHUS HOCUTEJIEH, COJIepIKAIIUX IEPCOHAIbHBIE JaHHBIE CyObEKTOB IIEPCOHAIBHBIX
JTAHHBIX.

1.2. Lenbro HacTosmero [TomokeHus sSBiIsieTcst 00eCIeueHUE 3aIHUThI IPaB U CBOOO
oOyuaromuxcss U pabOTHUKOB Npu 00paboTke uX mnepcoHaibHbIX JaHHBIX B [MIH CO
PAH (nanee — UuCTHTYT).

1.3. OcHOBHBIE OHATHUS, UCII0JIB3YEMBIE B [lon0XKEHMN:

. CyOBEKT NEPCOHAIBHBIX JTAHHBIX — PAOOTHUK U (WJIM) UHOE JIUI0, K KOTOPOMY
OTHOCSITCS COOTBETCTBYIOIIME [TE€PCOHAJIbHBIC JaHHBIE;

. paboTHHK — (PU3UYECKOE JIULIO, BCTYIMBILEE B TPy A0Bble oTHOmEHus ¢ [ TH
CO PAH;

. IIepCOHAJIbHBIC JaHHBIC — HH(pOpMAaIMs, COXpaHeHHas B JoOoMm ¢opmare,

OTHOCSIIASICS K ONPEICICHHOMY HJIM ONpeAesieMOMy Ha OCHOBaHMH TakoW MH(opManuu
dusnyeckomy JuLy (CyOBEKTY NMEPCOHAJBHBIX JIaHHBIX), KOTOpas cama Io cebe wiu B
couetanun ¢ Japyroi wuHdopmanueit, umeromeiica B ['MH CO PAH, mnossosser
UACHTU(QUIIMPOBATH JIMYHOCTh CYyOBEKTa MePCOHAIbHBIX JaHHBIX;

. 00paboTKa NepCOHAIbHBIX JTaHHBIX — JIEUCTBUS (OTIEPALIMH) C IEPCOHAIBHBIMU
JAHHBIMM, BKJIIOYass cOOp, CHUCTEeMaTH3alMI0, HAKOIUIEHUE, XPAHECHHE, YTOUYHECHUE
(oOHOBIICHME, U3MEHEHHUE), UCITOJIb30BAHKE, PACIIPOCTPaHEeHHE (B TOM 4YMCIE Iepenady),
o0e3JinyuBaHue, OJIOKMPOBAHUE, YHUUTOKEHHUE IEPCOHAIbHBIX JaHHBIX;

. YHUYTOXKEHHE MEPCOHAJIBHBIX JAaHHBIX — JEWUCTBUS, B pE3yJIbTaTE KOTOPBIX
HEBO3MOYXHO BOCCTAaHOBUTH COJIEpKaHUE MEPCOHAJIbHBIX JaHHBIX B HH(OpPMALMOHHOU
CUCTEME TIIEPCOHAJBHBIX JAaHHBIX WJIM B pPE3yJbTaT€ KOTOPBIX YHHYTOXKAKOTCS
MaTepHUaJIbHbIE HOCUTEJIH [TEPCOHAIBHBIX JaHHBIX;

. HOCHUTEJIM MEPCOHAIBHBIX JAHHBIX — KaK 3JCKTPOHHBIE (AUCKETBI, KOMIIAKT-
JUCKH, JIEHTBI, (PJIelI- HAKOIIUTEIU U JAp.), TaK U HEAIEKTPOHHbIE (OyMa)KHbIC) HOCUTEIH
[IEPCOHAJILHBIX JaHHBIX.

1.4. Hacrosiee Ilonoxkenune paspaborano Ha ocHoBe (DenepanbHOro 3akoHa OT
27.07.2006 Ne 149-®3 «O6 unbopmanuu, HHPOPMAIMOHHBIX TEXHOJOTHUSIX U O 3aLIUTE
uHpopmauun», DenepanbHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHambHBIX
JAHHBIX» U IPYTUX HOPMATHUBHBIX ITPABOBBIX aKTOB.



2. IIpaBuiia yHMUTOKEHHUSI HOCUTEJIEH, COAepPKAaIMX NePCOHAJIbHbIE JaHHbIE
2.1. YHUYTOXXEHHE HOCHTENICH, COAEpIKAIIMX I[EPCOHAJIbHbIE HaHHbIE CYOBEKTOB
IIEPCOHAIBHBIX JAHHBIX, JOJDKHO COOTBETCTBOBATH CICAYIOIIMM IIPABUIIAM:

. ObITb KOH(QUIEHUMATBHBIM, HWCKJIIOYAas BO3MOXHOCTb IIOCJIEIYIOLLETO
BOCCTaHOBJICHUSI,
. opopMIIATBECS FOPUAUYECKH, B YACTHOCTH, AKTOM O BBIIEJICHUM JOKYMEHTOB,

COJIeprKaIllUX [IEPCOHAIIbHBIE JaHHBIE CYObEKTOB MEPCOHATIBHBIX JAHHBIX, K YHUYTOXEHUIO
U aKTOM 00 YHMYTOXXCHHH HOCHTEJICH, COoIepiKalluxX MEPCOHAIbHBIC JaHHbIE CyOBEKTOB
NEPCOHAJIbHBIX JAHHBIX;

. JIOJIKHO IIPOBOJIUTHCSI KOMUCCUEHN 110 YHUUTOKEHHIO TIEPCOHAIIBHBIX JaHHBIX;

. YHUUYTOXKEHHE [IOJDKHO KacaTbCsi TOJIBKO TEX HOCHUTENEH, COIEepIKallux
[IEPCOHAJIbHBIE JIaHHBIE CYOBEKTOB IEPCOHAJIBHBIX JAHHBIX, KOTOPBIE IOJUIEKAT
YHUUTOXKEHHUIO B CBSI3U C MCTEYCHHEM CPOKa XpaHCHHs, JOCTHKEHHEM Ielu 00paboTKH
YKa3aHHbBIX [I€PCOHAJIBHBIX JaHHBIX JIMOO yTpaTod HEOOXOAMMOCTU B UX JOCTUKEHUHU, HE
JOIIyCKasl CIIy4aiiHOrO WJIM MPEJIHAMEPEHHOT0 YHUUTOKEHUS aKTYaJIbHbIX HOCUTEIICH.

3. IllopsinoK YHHMUTOKEHHS HOCUTE/Ie, COAePKALIUX IePCOHATbHbIE JaHHbIE

3.1. IlepcoHanbHble aaHHBIE CYOBEKTOB IIEPCOHAJIBHBIX JAHHBIX XPAHITCS HE
J0JIbLIE, YE€M IJTOro TpeOyrT Lelu uX 00padoTKM, U MOJIEKAT YHUUYTONKEHHUIO II0
UCTEYEHUH CpPOKA XPaHEHHUsI, JOCTH)KCHHH Ieyiel oO0paboTKM WIM B Cily4ae YTpaThl
HEOOXOIMMOCTH B UX JJOCTUIKECHUU.

3.2. Hocurenu, copeprkaniue MNepcoHAIbHbIE JAaHHbIE CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX, YHHUTOXAKOTCS B CIELMAJbHO OTBEIECHHOM JUIsl 3THX LEJeH IIOMEIIEHUU
KOMHUCCHEH I10 YHHUYTOKEHUIO IIE€PCOHAJBHBIX JaHHBIX, YTBEPKICHHOW IPHUKa30M
nupekropa Muctutyra (nanee — Komuccus).

3.3. Hocutenu, comeprkaliye IMEPCOHAIbHBIC JAaHHBIE CYOBEKTOB IEPCOHAIBHBIX
JlaHHBIX, YHUUTO)Kat0Tcst Komuccuneil B cpok, He npeBbluaronui 30 qael ¢ AaThl ICTEUEHUS
CpOKa XpaHEHMs, JIOCTHIKEHHUs LEeTu oO0paboTKH IMEepCOHAIBHBIX AAHHBIX JIMOO yTpaThl
HEO0OXOIUMOCTH B UX JIOCTHIKCHUH.

3.4. Komuccust mpou3BoguT oTOOp OyMa)KHbIX HOCUTEJEH MEPCOHAIbHBIX JaHHBIX,
IIOVICKALMX YHUUYTOXKEHUIO, C YKa3aHUEM OCHOBAHUU JJIsI YHUUTOXKEHHUS.

3.5. Ha Bce orToOpaHHBIE K YHHUYTOXKEHHIO JOKYMEHTBI COCTaBISETCS akT O
BBIJICJICHUHM JOKYMEHTOB, COACP/KAILUX MIEPCOHAIIBHBIE JaHHbIE CYyOBEKTOB IIEPCOHABHBIX
JAQHHBIX, K YHUYTOKCHUIO.

3.6. B axkTtax 0 BBIIEJIEHHH JAOKYMEHTOB, COJEPXAIIMX IEPCOHAJIBHBIE [1aHHbIE
CYOBEKTOB IIEPCOHAIBHBIX JAHHBIX, K YHUUTOXKEHHUIO M aKTaX 00 YHUUTOKEHUU HOCUTEIIEH,
COJlepaKAILUX NIEPCOHANIbHBIC JJaHHBIE CYOBEKTOB MEPCOHANIbHBIX JTaHHBIX, UCIIPABICHUS HE
JIOITY CKarOTCHI.

3.7. KoMuccus mnpoBepsieT HaJM4M€ BCEX AOKYMEHTOB, BKIIOYEHHBIX B aKT O
BBIJIEJICHUH HOCUTENEH, COJAEpIKAlMX IEPCOHAIBHBIC JaHHbIE CyOBEKTOB MEPCOHATBHBIX
JAHHBIX, K YHUYTOXEHUIO.

3.8. Ilo oOKOHUaHUM CBEPKH AaKT O BBIJICICHUU JTOKYMEHTOB, COJEpMIKALINUX
IIEPCOHAJIbHBIE  JaHHbIE CYOBEKTOB MEPCOHAJBHBIX JAHHBIX, K YHHYTOXECHUIO
IIOAINKCHIBAETCA BceMU wieHaMu Komuccuu u yreepkaaercs qupekropom MHeTuryTa.



3.9. Hocurenu, copeprkamiye INEpPCOHAIbHBIE JaHHBIE CYOBEKTOB IEPCOHANIBHBIX
JAHHBIX, OTOOpaHHBIE I YHMUYTOXXEHHS M BKJIIOYCHHBIE B aKT, II0CJIE IIPOBEPKH HX
Komuccueit nepenatorcest B nomeuienre KaapoBoit ciryxOblI.

3.10. YHHUYTOXKEHUE HOCHUTEJCH, COIepkKallhX IMepCOHATbHbIE AaHHbIE CYOBEKTOB
IIEPCOHAJIBHBIX JAHHbIX, IPOU3BOAMUTCS IOCJIE YTBEP)KACHHUS aKkTa B IPUCYTCTBHUHU BCEX
uyieHoB Komuccun, KOTOpble HECYT NEPCOHAIbHYIO OTBETCTBEHHOCTh 3a IIPABHJIBHOCTH U
IIOJIHOTY YHUYTOXEHHUS [IEPEUNCIICHHBIX B AKT€ HOCUTEJIEH.

3.11. YHUUYTOXEHUE NIEPCOHAIBHBIX JaHHbBIX, €CJIM 3TO JOIMYCKAETCs MaTepualbHbIM
HOCHTEJIEM, MOXET IPOU3BOJUTELCS CIIOCOOOM, HCKIIIOUYAOIIUM JAJIbHEUITYI0 00paboTKy
3TUX IEPCOHAIBHBIX JAHHBIX C COXPAaHEHHEM BO3MOXHOCTH 0OpabOOTKM HMHBIX JaHHBIX,
3a(hUKCHPOBAHHBIX Ha MaTEpUATIBHOM HOcuTele (yIajeHHe, BEIMapbIBaHUE).

3.12. YHHUUYTOXXEHHUE  HOCHUTEJIEH, COJAEp)KAIIUX IIEPCOHAIbHBIE  JaHHBIC,
OCYULIECTBIISIETCS B CACAYIOLIEM TTOPSIIKE:

¢ YHHYTOXXCHHE JTOKYMEHTOB (HOCHUTEJEH), COAEpIKalluX IEePCOHAIbHBIC JAHHbIE,
IIPOU3BOJIUTCS IIYTEM COMOKEHUS, IPOOIeHUs (M3MEIbUCHHUS), XUMUYECKOTO Pa3IokKeHMs,
npespalleHuss B 6ecopMEeHHYI0 Maccy MM MOpOMoK. JlJis YHUUYTOXEHUs OyMa’kHbIX
JOKYMEHTOB JOITyCKaeTCs NPUMEHEHHE Ipejepa, MO0 JTOKYMEHTHI IEpeAaroTcss Ha
nepepaboTky (yTHJIM3ALUI0) OpPraHu3alusM, COOUPAIOIIMM BTOPCHIpbE (IIYHKTHI IpUEMa
MaKyJaTyphbl);

. YHUYTOXKEHUE IMEPCOHAIBHBIX JaHHBIX, COIECPIKAIIMXCSI HA MAITMHOYUTAEMBbIX
HOCHUTEJISIX, OCYILUECTBJISICTCS IIyTeM HAHECEHUS UM HEYyCTPAaHMMOIO (PU3NYECKOro
HOBPEKJACHUS, HCKJIIOYAIOLEro  BO3MOXXHOCTh  HX  HMCIOJIB30BAaHUsA, a  TaKKe
BOCCTAHOBJICHMsI JIaHHBIX. BbIllleyKka3aHHOE JOCTHUraeTcsl IyTeM JedopMHUpOBaHMUS,
HapyLIEHUS €AUHON LIeJIOCTHOCTH HOCHUTEJIS;

. TMOJUIeKALNE YHUUTOXKECHHUIO (Dalijibl C IIEPCOHAIBHBIMU JaHHBIMU CYOBEKTOB
IIEPCOHAIBHBIX JAHHBIX, PACIOJIOKEHHBIE HA >KECTKOM JHMCKE, YJAJSAIOTCS CpeACTBAMHU
OIEpAaLlMOHHOM CUCTEMBI KOMIIBIOTEPA C MOCIEAYIOIIUM «OYUILECHUEM KOP3UHBD;

. B Cilydyae JONYCTUMOCTH IOBTOPHOro HcroJib3oBaHus Hocureins CD-RW,
DVD-RW mnpumensiercs nporpamMmHoe yhajieHuE («3aTHpaHUE») COLECPAKUMOIO JUCKa
nyTeM ero (GopmMaTHpOBaHUs C MOCIICAYIOIIEH 3alMChi0 HOBOM MH(OpPMALMM Ha J1aHHBIH
HOCHTEJIb.

4. ITopsAaAoOK c1a4u MaKyJIaTyphI

4.1. JIOKyMEHTBI 110 UCTEUCHUH CPOKa XPaHEHMUs], JOCTHKEHHUH Lesiel 00pabOTKH UK
B Cllydae yTpaTbl HEOOXOAMMOCTH B UX JOCTHKEHMM IOMJIEKAT YHHUYTOXEHHUIO IIyTEM
cAa4yu OpraHu3alusM, COOMPAIOLIUM BTOPCHIPLE (ITYHKTHI TPUEMa MaKyJIaTyphl).

4.2. BpiieneHHble JOKYMEHTBI 110 aKTy O BBIAEJICHUH AOKYMEHTOB, COJEpIKaIIUX
IIEPCOHAJIbHBIE JaHHbIE CYObEKTOB IIEPCOHAIBHBIX JIaHHBIX, K YHUUTOXXEHHUIO TIepeaaroTCs
K YHUYTOXXEHHIO B YIIAKOBAaHHOM BH/IE.

4.3. JIOKYMEHTBI, IOJIEKAIINE BbIBO3Y, HE IOJKHBI COZIep KaTh OyMary u KapTOH, HE
IPUTOJHBIC Ui nepepaboTku; Oymary W KapTOH, MOKPBITHIE MOJIMITUICHOM U APYTUMHU
IIOJIMMEPHBIMY IJIEHKaMH; MaTepuall, BbIICSIONINI sIIOBUTHIE 1 TOKCUYHBIE BEILIECTBA.

4.4. JlokyMeHTBI, 1OJyIeKalUe BbIBO3Y, HE JOJDKHBI COEPIKAT!

- TpSIIIbE, BEPEBKY, LITIAraT U3 JyOsTHbIX BOJIOKOH U MTOJIUMEPOB;



. METAJUIMYECKUE M JICPEBSHHBIC M3, KYCOYKH CTEKJIa U KEpPaMHUKH,
KaMEHb, YT0Jlb, CIIOAY, Leuiohan, UeUTyJION I, OJIMMEPHbIE MaTepUalibl B BUIE U3/IEIINN
(TMIEHOK, TpaHyJl), MEHOIUIACT, UCKYCCTBEHHYIO M HATYPaJIbHYIO KOXY, KIEEHKY, OUTYyM,
napaduH, OCTaTKH XUMHYECKUX ¥ MHHEPAJIbHBIX BEIIECTB U KPAaCOK;

. BJIQXKHOCTBH JIOKYMEHTOB, IOJJIEKAallas BbIBO3Y, AOJDKHA ObITh He Oosiee 10
IIPOLIEHTOB.

4.5. Cpaua odopMisieTcsi IPUEMO-CAATOYHBIMUA HAaKJIaJAHBIMHU, JIaHHBIE KOTOPBIX
(mara cliayu, HOMEp HAaKJIaAHOM, BEC CHAHHOM MaKyJIaTypbl) YKa3bIBalOTCS B aKTE€ O
BBIJICJICHUU JJOKYMEHTOB, COJACPIKAIINX MIEPCOHAIbHBIC JaHHbIE CyOBEKTOB NIEPCOHAIBHBIX
JAHHBIX, K YHUYTOXCHUIO.

4.6. Tlorpy3ka ¥ BBIBO3 JIOKYMEHTOB OCYILIECTBIISIFOTCSI I10J, KOHTPOJIEM JIMLA,
OTBETCTBEHHOTO  3a  O0OECIEYeHHE  COXPAHHOCTU  JIOKYMEHTOB  CTPYKTYpPHOIO
[0/1pa3/IeJICHUsI.

4.7. OroOpaHHbIE K YHUUYTOXKEHHIO JOKYMEHTBI MEpel caadyeil Ha mepepaboTKy B
KaueCTBE MaKyJaTypbl JIOJDKHBI B _0053aTE€IbHOM IOPSJIKE M3MEJIbYaThCA [0 CTENEHH,
UCKJIIOYAIOUIEH BO3MOYKHOCTD IPOYTEHHUS TEKCTA.

5. Ilopsiaok opopmiieHUsI JOKYMEHTOB 00 YHHUYTOKEHUH NEPCOHAIBHBIX
AAHHBIX

5.1. O6 yHMUYTOXKEHHUU HOCHUTEJIEH, COIepKaINX IMepCoHaIbHbIe AaHHble, Komuccus
COCTAaBJIIET U IOJIUCHIBAET aKT 00 YHUUTOXKEHUU HOCUTEJIEH, COAEpKAILUX [1EPCOHAJIbHBIC
JlaHHble CYOBEKTOB IEPCOHAJIbHBIX JAaHHBIX, KOTOPBIA YTBEPKIAETCA AUPEKTOPOM
HNucturyra.

5.2. AKT 00 YHHUYTOXEHHUHM HOCHUTEJICH, COAEpKalluX IEePCOHAIbHBIC IJaHHbIC
CyOBEKTOB IIEPCOHAIbHBIX JAHHBIX, COCTABJISIETCS 10 YCTAHOBJICHHOU opMme.

B axre ykaspiBarorcs:

. J1aTa, MECTO ¥ BPEMSI YHHYTOKECHUS;
. JIOJDKHOCTH, (haMIJIMK, MHULIMAJBI YieHoB Komuccunu;
. BUJI U KOJIMYECTBO YHHUYTOKAEMBIX HOCHUTEJICH, COACPIKAIUX MEPCOHATBHBIC
JJaHHbIE CYO'bEKTOB IIEPCOHAJIbHBIX JaHHBIX;
. OCHOBaHUE ISl YHUUTOKCHHUSI,
. CIIOCO0 YHUYTOXKCHUSI.

5.3. @akT YHMYTOXKEHUSI HOCHUTEJICH, COJepKallUuX IIE€PCOHAIBHBIE JaHHBIE
CYOBEKTOB IEpPCOHAIBHBIX JaHHBIX, (UKCHpPYETCss B JKypHaje YydeTra JOKYMEHTOB,
IEpEeJaHHbIX HAa  YHUUYTOKeHWE. JlaHHBIM  JOKYMEHT  SIBJISE€TCS  JOKYMEHTOM
KOH(UICHUHAJILHOIO XapakTepa M BMECTE C aKTaMH XPaHHUTCS B TOMEIICHUH OTHEesa
KaJpoB B TE€YeHHE OJHOro roja. [lo ucreyeHMH cpoka XpaHEHHUsS] aKT O BBIIEICHUU
JOKYMEHTOB, COACPKAILMX [EPCOHAJIbHBIE JaHHbIE CYObEKTOB IIEPCOHAIBHBIX JAaHHBIX, K
YHUUTOXKEHUIO U aKT 00 YHUYTOXKEHUU HOCUTEJICH, COIEpIKAUIMX ITEPCOHAIbHBIC JaHHBIE
CyOBEKTOB IIEPCOHANIBHBIX JaHHBIX, nepenatorcs B apxus [[MTH CO PAH na xpaHenue.

6. OTBETCTBEHHOCTH PYKOBOAUTE/IeH CTPYKTYPHBIX MOApa3aesIeHui



6.1. OTBETCTBEHHBIM JIMLIOM 3a OpraHM3anuio0 XpaHeHus dokymentoB B ['MMH CO
PAH sBnsercs 3aBeAylOMIMH KaHUEISpUEH, [0 MHOAPa3ACICHUSIM- PYKOBOIUTEIH
CTPYKTYPHBIX IIOAPA3ACTICHUM.

6.2. OrBercTBeHHBbIE JuLa (11.6.1) MOTyT OBITh MPUBJICUYCHBI K aIMUHUCTPATUBHON
OTBETCTBEHHOCTH 3a HapylleHHe TpeOOBaHMU MO OpPraHU3allMd XPAHEHHUS JOKYMEHTOB,
COJIEpIKalMX IIEPCOHAJIbHbBIC JAHHbIC,

['aBHBIN cieUMaIUCT IO KaJpaM / C.A. 3anreeBa
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